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[Tonoxenue mo 00paboTKe MePCOHATBHBIX JAHHBIX B MYHUITUTTIAIIEHOM OFOJKETHOM
00111€00pa30BaTEILHOM YUPEXKJICHUH CpeHel 001eo0pa3oBaTenbHOM mKoJbl Ne 28 ropona
[Ten3wsr umenun Bacumus OcunoBrya KiroueBckoro

[. Ob1IHe OJI0KEHUS
1.1. Hacrosimee Ilomoxkenne mo o0paboTKe MEpPCOHAIBHBIX MaHHBIX (nanee - [lomoxkeHue)
Opraamzanuu (HazBanwe OpraHu3anyu) pa3paboTaHO B COOTBETCTBHH C TpPyIOBBIM KOJEKCOM
Poccuiickoit ®@enepanuu, Koncturymuenn Poccuiickoit ®@enepannu, ['pakJaHCKUM KOJEKCOM
Poccuiickoit ®enepanun, denepanbHbiM 3akoHOM «0O0 wuHbopManuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSX U O 3amuTe nHbopmarmmny, OeaepanbHbIM 3aKOHOM «O MEpCOHATBHBIX TaHHBIXY,
[IpaBuaMu BHYTPEHHETO TPYJAOBOTO pacrnopsiaka OpraHu3aium.
1.2. lens pazpabotku Ilonoxxenus - onpeneneHre nopsaka 00paboTKH MEPCOHATBHBIX JaHHBIX
paboTHuKOB OpraHu3alui U UHBIX CyObEKTOB MEPCOHANBHBIX JTaHHBIX, IEPCOHANILHBIE JTaHHbIE
KOTOPBIX TOJIekKaT 00pabOTKe, HA OCHOBAHHMH TMOJHOMOYHN OmepaTropa; oOecreueHrne 3auThl
MpaB M CBOOOJI YeIOBEKa M TpaKJaHWHA, B T.4. paboTHHKa OpraHuzanuu, mpu oOpaboTke ero
MEePCOHAIBHBIX JTAHHBIX, B TOM YHWCJE 3aIIUThHI MPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM KH3HH,
JUYHYI0O M CeMEWHYIO TailHy, a TakKKe€ yCTaHOBJIEHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMEIOIUX JIOCTYH K TEepCOHAJbHBIM JaHHBIM, 32 HEBBINOJIHEHHE TPeOOBAHUN HOPM,
PEryIUpYIOMUX 00pabOTKy U 3alIUTY MEPCOHATBHBIX TAHHBIX.
1.3. Ilopsinok BBOJA B nielicTBUE U u3MeHeHus [lonoxxeHus.
1.3.1. Hacrosimee IlosmokeHre BCTymaeT B CHJIy ¢ MOMEHTA €ro YTBEPXKIEHHUS T'€HEpalbHbIM
nupekropoM OpraHuzanuu U 1eHCTBYeT 6ecCpoUuHO, 10 3aMEHbI ero HOBbIM [looxkeHuneM.
1.3.2. Bce usmenenus B [lonoxkeHue BHOCSITCS MPUKA30M.
1.4. Bce pabotHuku OpraHu3amnuu JODKHBI ObITh O3HAKOMJIEHBI ¢ HacTosmuM [lojokeHuem
IO/l POCIIUC.
1.5. Pexxum kOHOUACHIMATBLHOCTH TEPCOHANBHBIX JAHHBIX CHUMAeTcs B CIOydasX UX
00e3MMYMBaHMs U TI0 UCTEUEHUU 75 JIeT CPOKa UX XPaHEHUS, WU MPOAJIEBACTCS HA OCHOBAHUU
3aKJIIOUEHUS IKCIEPTHOM Komuccunu OpraHuzalny, €Clid HHOE HE OMPEIEIEHO 3aKOHOM.
II. OcHoBHBIEC TOHATHS U COCTaB MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
2.1. Ins ueneit Hacrosimero [1onokeHUs UCMONB3YIOTCS CIIEAYIONINE OCHOBHBIE MMOHSATHUS:
- MepCcOHANIbHBIE JaHHbIE pabOTHHKA - Jt00as MHGOPMAIMS, OTHOCAIIASCS K ONPEACTICHHOMY
WJIH OTIpe/IeIIeMOMY Ha OCHOBAaHUM Tako MHQOpMaIu pabOTHUKY, B TOM YHUCIIE €ro (paMuiIus,
UMsI, OTYECTBO, TOJ, MECAl, Jara M MECTO PpOXKICHUS, aJapec, CEMEHHOE, COLUaJIbHOE,
UMYIIECTBEHHOE TOJIOKEHUEe, oOpa3oBaHue, mpodeccus, MTOXOIbl, Apyras uHbopMaius,
HeoOxouMast paboToAATENIO B CBA3H C TPYAOBBIMH OTHOLIECHUSIMHU;
- 00paboTka TmMepCOHANBHBIX JaHHBIX - cOOp, cHUCTEMaTH3allus, HAaKOIJICHHE, XpaHEHUE,
yToyHeHHe (OOHOBIEHHE, W3MEHEHHE), HCIOJIb30BaHUE, pACIpOCTpaHeHHe (B TOM 4HCIE
nepenava), o0e3IMurBaHue, OJOKHMPOBAaHUE, YHUUYTOXKEHUE MEPCOHATBHBIX JaHHBIX paOOTHUKOB
Opranuzanuu;



- KOH(QUICHIMATHHOCTh TEPCOHANBHBIX JIAHHBIX -  00s3aTeNbHOE  JUISI  COOJIIOJICHUS
Ha3HAYEHHOTO0 OTBETCTBEHHOTO JIMIA, TIOJYYUBIIETO0 JOCTYl K TIEPCOHAIBHBIM JIaHHBIM
paboOTHUKOB, TpeOOBaHKME HE JOMYCKAaTh WX paclpocTpaHeHus Oe3 coryiacus pabOTHUKA WM
WHOT0 3aKOHHOTO OCHOBaHMS;

- pacmpoCTpaHEHHE TMEPCOHAJIBHBIX JaHHBIX - JEUCTBUS, HaIpaBJICHHbIE Ha Mepeaavyy
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OMpPEAEICHHOMY Kpyry Juil (mepenada MepcoOHaTbHBIX
JTAHHBIX) WIK HA O3HAKOMJICHHE C TMEPCOHAJIbHBIMH JAaHHBIMH HEOTPAaHUUYEHHOTO Kpyra JIWIl, B
TOM 4YHCIe OOHApOJOBAHHWE NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOU
uHpopMaluK, pa3MelleHue B~ HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX — CETAX  HIIU
MIPEIOCTABJICHHE JOCTYIA K IEPCOHATBHBIM JAHHBIM pa0OTHUKOB KaKHM-JIMOO WHBIM CITIOCOOOM;
- UCIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX - ACUCTBUS (OMepalru) ¢ MEePCOHATBHBIMHU JTaHHBIMU,
COBEpIlIaeMble JOJHDKHOCTHBIM JiMIIOM Opranu3anuyd B IEJISX MNPUHIATHS PpEHICHUN WK
COBEPILCHHUS] WHBIX JEHCTBUM, TMOPOXKIAIOIMIUX IOPUIUIYECKUE TIOCIEACTBUS B OTHOIICHUH
pabOTHUKOB JIMOO MHBIM 00pPa30M 3aTparvBalOIIUX UX MpaBa U CBOOOIBI WIH TIpaBa U CBOOOIBI
JPYTUX JIAIT;

- OJOKMpOBaHWE TEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa, cUCTeMaTH3AINH,
HAaKOTUICHUsI, WCIIOJIb30BAHUA, PACIPOCTPAHEHHS MEPCOHAIBHBIX JIaHHBIX PAOOTHHUKOB, B TOM
YHUCJIe UX TIepeIavn;

- YVHHYTOXXEHHE TIEPCOHATBHBIX JAaHHBIX - JCHCTBUSA, B pe3ylbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTHh  COJICpKAHWE TEPCOHAIBHBIX JIAHHBIX B  WH(DOPMAIMOHHOW  CHCTEME
MePCOHANBHBIX JAaHHBIX PAOOTHUKOB HIIA B PE3YJIbTATe KOTOPHIX YHUUTOKAIOTCS MaTEepPHAIbHBIC
HOCHUTEJH TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB;

- 00e3TMYMBaHUE TEPCOHATBHBIX MAHHBIX - JICUCTBUA, B PE3YJIbTaTe KOTOPBIX HEBO3MOXKHO
OTIPEICTUTH TPUHAIICKHOCTH TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIeI0CTYIHbIE IEPCOHANBHBIE JIaHHBIC - IEPCOHANBHBIE TaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM MPEAO0CTaBJIEH C corjacusi padOTHHUKA MIIM Ha KOTOPbIE B COOTBETCTBUH C
(dhenepanbHBIMU 3aKOHAMU HE pacrpocTpaHsieTcs TpeboBaHue coOroIeHus
KOH(PUACHITUATHHOCTH.

- mH(MOPMAIHS - CBEJICHUS (COOOIICHNS, TAHHBIE) HE3aBHCHMO OT (hOPMEI MX MpeICTaBIeHMsAZ,

- JOKYMEHTHUpPOBaHHasg HH(popMaius - 3auKcupoBaHHas Ha MaTepUaIbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBAaHUA HH(OpMAlMsl C PEKBU3UTAMH, TO3BOJSIOUIMMUA OMIPEICIUTh TaKYIO
MH(OPMALIMIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B cocTtaB mMepcOHANBHBIX JAaHHBIX pPAOOTHUKOB OpraHuzaluud BXOIAT JOKYMEHTHI,
coJepkaniue MH(pOpMaLMIO O MACIOPTHBIX JAHHBIX, 0Opa30BaHUM, OTHOIIEHHWH K BOMHCKOM
00s3aHHOCTH, CEMEWHOM TIOJIO’KEHUH, MECTE KHUTEJIbCTBA, COCTOSHUU 3J0POBBS, a TaKKE O
MPeIbIAYIINX MECTaX UX pabOTHI.

2.3. KomIieke JOKYMEHTOB, COMPOBOXKIAIOIINI Mporiecc 0(GOPMIICHHS TPYJIOBBIX OTHOIIECHUN
paboTHuka B Opranuzaiuy Ipu ero npuemMe, nepeBoje U yBOJIbLHEHHH.

2.3.1. Hudopmauusa, mnpencrabiseMas paOOTHHUKOM TMpU TOCTYIUIEHUH Ha paboTy B
Opranuzanuoo, [0JDKHA UMETh JOKyMEHTalnbHylo ¢opmy. Ilpu 3akirodueHud TpyaoBOTro
JIOTOBOpa B COOTBETCTBUM cO CT. 65 Tpynooro kozekca Poccuiickoit ®enepanuu nuuo,
MOCTYyMaroIiee Ha padoTy, MPeAbABIAET PadOTOAATEIO:

- MAacTOPT WM UHOM TOKYMEHT, YIOCTOBEPSIONINI TUYHOCTb;

- TPYIOBYIO KHIDKKY, 3a HCKIIOUYEHHEM CIIy4aeB, KOrja TPYIOBON JOTOBOP 3aKIIOYaeTCs
BIIEpPBbIC WM PAOOTHHK MOCTYMAET HA pabOTy Ha yCIOBHUSX COBMECTHTENLCTBA, JTUO0 TPYJIOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM WK N0 JPYTUM MPUYHHAM;

- CTPaxOBO€ CBUAETENIbCTBO FOCYAApPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBaHUS;

- IOKyMEHTBbI BOMHCKOT'O y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIUII, MOJIeKAIIUX BOUHCKOMY YUETY;
- OKyMeHT 00 oOpa3oBaHHMH, O KBaNU(UKALUKA WIH HAMYUH CIEUUATBHBIX 3HAHUH - TpU
MOCTYIUICHUHU Ha PadoTy, TPeOYIONIYIO CIICIUANBHBIX 3HAHUH I CTIeIUaTbHON TIOITOTOBKH;

- cBueTeNnbCeTBO O pucBoenun MHH (mpu ero Hanuuuu y paboTHUKA).



2.3.2. IIpu opopmiernu pabotarka B OpraHuzanuio paboTHUKOM OT/AeNa KaJPOB 3aMOHAETCS
yau¢punupoBannas ¢opma T-2 «JIuunas kapTouka pabOTHHKa», B KOTOPOH OTpa)karoTcs
CIIEyIOIINe aHKETHBIC U Onorpaduyeckue JaHHbIe paOOTHUKA:

- obmme cBenenus (P.M.O. paboTHMKaA, naTa POXKICHHS, MECTO POXKICHHUSA, T'PAaXIAHCTBO,
obpa3oBanue, npodeccusi, cTaxx paboThl, COCTOSHHE B Opake, MaCIIOPTHHIE JTaHHBIC);

- CBEJ/ICHUS O BOUHCKOM Y4ETE;

- JaHHBIE O MpueMe Ha paboTy;

B nanpHelimeM B IMYHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O MEPEBOJIaX Ha APYryro padoTy;

- CBEJICHUS 00 aTTECTaLUH;

- CBEJICHHS O MOBBIIICHUH KBAIN(UKAIIH;

- CBEJICHUS O MPO(ECCUOHATILHOM MEePETIOATOTOBKE;

- CBe/IeHUs 0 Harpajax (MOOIIPEeHUsX), HOYETHBIX 3BaHUSX;

- cBezieHus 00 OTITyCKax;

- CBEJICHUS O COLMABHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otnene kagpos Opranusaiyy CO3Jat0TCs U XpaHATCS CIEIYIONINEe IPYIIbl JOKYyMEHTOB,
coJiepKallie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HJIM CBOJHOM BUJE:

2.3.3.1. JlokyMeHTBI, coJep)Kallhue TEePCOHATbHBIC JJaHHBICE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXAAIOIINE MpoLiecc 0pOpMIIEHUS TPYAOBBIX OTHOIIEHUN MpPH MpUeMe Ha
paboTy, nepeBojie, YBOJbHEHUHU; KOMILJIEKC MAaTE€pHUajoB MO AHKETHUPOBAHUIO, TECTHPOBAHHUIO;
MIPOBEJIEHUIO cOOeceIOBaHUM ¢ KaHIUIaTOM Ha JOKHOCTh; MOJIMHHUKY U KOMUHU MPUKA30B I10
JUYHOMY COCTaBY; JIMYHBIE Jiefla M TPYJOBble KHUXKKH pPaOOTHUKOB; Jena, CoJeprKaline
OCHOBaHHUS K MpHUKa3y IO JIMYHOMY COCTaBy; Jeja, CoJiepKallie MaTepHallbl aTTecTaluu
pabOTHHUKOB; CIY)KEOHBIX pacciaeOBaHUMN; CIPAaBOYHO-MH(POPMAIIMOHHBIN OaHK JMaHHBIX TIO
nepcoHany (KapTOTeKH, >KYpHajbl); MOMJIUHHUKA W KOIMUU OTYETHBIX, aHAJTUTHUECKUX H
CIPaBOYHBIX MAaTEpUANIOB, I[E€pelaBaeMbIX pPYKOBOJACTBY OpraHuzainuu, pyKOBOJUTEISIM
CTPYKTYPHBIX MOJpa3AefieH!il; KOMUH OTYETOB, HAMpaBlsiEMbIX B TOCYIapCTBEHHbIE OpIaHbI
CTaTUCTUKH, HAJOTOBbIE WHCIEKIUH, BBIIIECTOSAIINE OpraHbl YIOpPaBIEHUS U Jpyrue
YUPEKICHUS).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3anuu paboThl CTPYKTYPHBIX MOApa3ieiacHui (MOJIOXKEHUS O
CTPYKTYPHBIX  MOJpa3AeiCHUSX, JODKHOCTHBIE  HMHCTPYKIMH  pPaOOTHUKOB, IMPHUKA3bI,
pacrnopsiKeHHsl, yKazaHus pykoBoJcTBa OpraHuzaium); JOKYMEHTHI 1O IJIAHUPOBAHUIO, yUETY,
aHaJIM3y ¥ OTYETHOCTH B YaCTH paboThl ¢ mepcoHanoM OpraHusalii.

III. C6op, 06paboTKa 1 3amuTa NEPCOHATBHBIX TaHHBIX

3.1. Ilopsinok nosiy4eHus: epCoHaIbHbIX IaHHBIX.

3.1.1. Bce nepconanbpHbie JaHHBIE paOoTHUKAa OpraHu3aluy CieayeT MoJydaTb Y HEro camoro.
Ecnu nepconanpHble TaHHBIE paOOTHUKA BO3MOXKHO IMOJIYYUTh TOJBKO Y TPETbEeU CTOPOHBI, TO
paboOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIyYEHO
MUCcbMEHHOe coryiacue. JIomKHOCTHOE NUIo paboTojaarensl AOHKHO COOOIIUTH pPabOTHUKY
Opranuzanuu o 1ensix, IpeanojaraéMblX UCTOYHHKAX M CIOCO0aX MOJy4YeHHs MEePCOHATbHBIX
JaHHBIX, a TaKKe O XapakTepe IMOJUIeKAINX T[OJYYCHHIO T[EePCOHANBHBIX JAHHBIX H
TIOCTIECTBUAX OTKa3a pabOTHHKA JaTh MICHMEHHOE COTTIAacHe Ha HX noydenueld,

3.1.2. PaGoromarenr He MMeeT MpaBa IMoOJydyaTh U 00pabaThiBaTh NEPCOHAIBHBIC JAaHHBIC
pabotHuka OpraHu3anuy O €ro pacoBOM, HAIMOHAJIBHOW NPHUHAUIEKHOCTH, MOJIUTHUYECKUX
B3IJIS1/1aX, PEJUTHO3HBIX WM (UIOCO(CKUX YOSKIEHUSIX, COCTOSHMM 370pPOBbs, MHTHMHOM
KHU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOINPOCAaMHM TPYIOBBIX OTHOIIEHWH, B
cooTBeTcTBUH co CT. 24 Konctutynuu Poccuiickoit @enepanun paboToaarens BIpaBe MoIyyaThb
1 06pabaTHIBaTh JaHHbIE O YACTHOM KH3HH PaGOTHUKA TOILKO C €r0 MMCLMEHHOTO cornacusl.,
OO0paboTka yka3zaHHBIX IEPCOHAIbHBIX JaHHBIX PAaOOTHUKOB paboTOgaTeIeM BO3MOXKHA TOJIBKO
¢ UX cornacus 1100 6e3 UX coTjacus B CIEAYIOIUX CIyqasx:

- IepCOHAJIbHBIE TAHHBIE SBIISIOTCS OOIEA0CTYITHBIMH;



- TEpCOHANbHBIC JAHHBIE OTHOCATCS K COCTOSIHUIO 3J0pPOBbsi paOOTHWUKA M HX 00paboTka
HE0OX0IMMa JUTSl 3alIUTHl €T0 KU3HU, 3[I0POBbs WM MHBIX )KHU3HEHHO BaXKHBIX MHTEPECOB JTHOO
YKU3HH, 3I0POBbSI UJIM UHBIX KU3HEHHO BaXXHBIX MHTEPECOB APYTUX JIHUI U MOJTYYECHUE COTIACHs
pabOTHHKA HEBO3MOKHO;

- M0 TPeOOBAHMIO IMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIydasX, MPETYCMOTPEHHBIX
(deneparbHBIM 3aKOHOM.

3.1.3. Pabortonatens BrnpaBe oOpalaThiBaTh MEPCOHAIbHBIE AAHHBIE PAOOTHUKOB TOJBKO C HUX
MIMCBMEHHOTO COTJIaCcHsI.

3.1.4. [lucemenHoe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsl:

- (amMuiIMio, WMs, OTYECTBO, anapec CYOBEKTa IEPCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJOCTOBEPSIOLIETO €ro JMYHOCTb, CBEICHUS O JaTe BbIAAUM YKA3aHHOTO JOKYMEHTa
Y BBIJIABIIIEM €r0 OPraHe;

- HauMeHOBaHHE ((aMUIIUIO, WMS, OTYECTBO) M aJpec OIepaTopa, MOJYy4alollero COTJiacue
cyOBeKTa MepcoHaIbHbBIX JaHHBIX;

- 11eJ1b 00pabOTKHU MEPCOHANBHBIX IaHHBIX;

- TMepeyeHb TEPCOHANBHBIX JaHHBIX, Ha OO0pabOTKY KOTOPBIX JJaeTcs Ccoryiacue CyObeKTa
MePCOHAIBHBIX TAHHBIX;

- TMepeYeHb JICUCTBUHN C MEPCOHATBHBIMHA JaHHBIMH, Ha COBEPIICHUE KOTOPHIX JA€TCs COTJIacue,
o0111ee OTIMCaHUE UCTIOJIb3YEMBIX OIEePaTOPOM CITOCOO0B 00pabOTKH MEPCOHATBHBIX JTaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JIEHCTBYET COTJIaCHE, a TaKXKe MOPSIOK €ro OT3bIBA.

@dopma 3asgBI€HHUS O COIIacMM pPabOTHHKA Ha 00pabOTKy MEpCOHAlIbHBIX ITaHHBIX CM. B
npuinokennu 1 x Hactosmemy [lonoxkeHuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CASAYIOMNX CITyJasX:

1) 06paboTka mepcoOHANBHBIX JAHHBIX OCYIIECTBIISETCS HAa OCHOBAaHHMM 1pynoBOTO Kojekca PD
WIM HWHOTO (QelepaJbHOr0 3aKOHA, YCTaHABIMBAIOIIETO €€ Iefb, YCJIOBUSA IOJyYeHHS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, MEpCOHAJIbHBIE JaHHbIE KOTOPBIX TOJUIEKAT
00paboTKe, a TaKXKe OMPEICIISIONIETO MTOJTHOMOYHS pab0TOIaTENs;

2) o00paboTka NEPCOHAIBHBIX JAaHHBIX OCYIIECTBIAETCS B IEJIAX MHCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) o00paboTka NEepCOHAIBHBIX IaHHBIX OCYILIECTBIAETCS [UIsl CTATUCTUYECKHX WM HWHBIX
HAyYHBIX IIeJiel TIPU YCIOBUU 0053aTeIbHOr0 00e3THYUBAHMS IEPCOHATBHBIX TaHHBIX;

4) 06paboTKa MEepCOHANBHBIX JaHHBIX HEOOXOAMMA JUIS 3alUThI )KU3HU, 3JI0POBbS WM HMHBIX
KU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJyYSHHE €ro COTJIachsi HEBO3MOKHO.

3.2. ITopspok 06paboTKy, epeayu U XpaHEeHUs IEPCOHATbHBIX JaHHBIX.

3.2.1. PaborHuk OpraHuzanuu MpeaocTaBisieT pabOTHUKY oOTaena kajapoB OpraHuzauu
JOCTOBEpHbIE cBeleHUs O cebe. PaboTtHuk otaena kaapoB OpraHuzalnuu MpoBepsieT
JOCTOBEPHOCTh CBEICHHI, CBEpsAs JaHHBIE, MPEAOCTaBICHHbIE PAOOTHHUKOM, C UMEIOIIUMUCS Y
paboTHUKA TOKYMEHTaMH.

3.2.2. B cootBerctBUH cO CT. 86, 111. 14 TK P® B nensx obecrieueHus rnpas u cBOOOI YeIOBEKa U
rpakJaHuHa reHepaibHblid qupekrop Opranuzanuu (PaGotomarens) u ero mpeacTaBUTENH MpU
00paboTke NepCOHANBHBIX JAHHBIX paOOTHUKA JOJDKHBI COOMIOJATh Cienyromue oourue
TpeOOBaHUS:

3.2.2.1. O6paboTKa MEepCOHATBHBIX JAaHHBIX MOYET OCYIIECTBISATHCS HCKIIOYUTENHHO B IENIAX
obecrieueHUs COONIIOJIEHUSI 3aKOHOB U HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COACUCTBUS
paboTHUKAM B TPYJIOYCTPONCTBE, OOYUEHUHU U MPOJBIKEHUH TI0 CIyX0e, oOecrieueHus: TNIHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KauecTBa BBHIMIOJHAEMON paboThl U
obecrnieueHrs COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompenenenun o0bemMa U CoJep:KaHus, 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX
PaboTtonarens oymkeH pykoBojicTBoBaThest Koncturynueit Poccuiickoit denepanyu, TpynoBsim
KozaekcoM Poccuiickoit deaepannu U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.



3.2.2.3. Tlpu npUHATHH PELICHUH, 3aTparvBalOIIMX HWHTEpechl paboTHHMKa, PaboTonarens He
UMEeT TpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JAHHBIX pPa0OTHUKA, IOJYYCHHBIX
UCKITIOUYUTENIFHO B pe3ylbTaTeé HMX AaBTOMATU3MPOBAHHOW OOPaOOTKM WM BIIEKTPOHHOTO
IIOJTy4EHUS.

3.2.2.4. 3amuTa nepcoHabHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO MX MCIIOJIb30BAHUS HITH
yrparbl oOecreunBaercss PaboTonmatenem 3a cUeT €ro CpeicTB B IMOPSAIKE, YCTAHOBICHHOM
(deneparbHBIM 3aKOHOM.

3.2.2.5. PaboTHHKM W WX NPEICTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI IOJI PACIUCKY C
nokymeHTamu OpraHusaluy, yCTaHaBJIMBAIOIIUMU HOPAJOK 00pabOTKU MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00A3aHHOCTSAX B ATOUW 00JACTH.

3.2.2.6. Bo Bcex ciydasx oTkKa3 paOOTHHKAa OT CBOMX IIpaB HAa COXPAHEHHUE U 3AIUUTY TalHBI
HEJICVCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue EPCOHAIBHBIX TaHHBIX

4.1. Tlpu nepenaue mnepcoHANbHBIX JaHHBIX paboTHMka Paboroparens noJKeH coOonaTh
cienyonne TpeOoBaHus:

4.1.1. He cooOmare nepcoHalbHble JaHHbIE paOOTHUKA TPETheH CTOpOHE 0€3 MHCbMEHHOTO
corjacusi pabOTHHMKA, 3a HWCKIIOYEHHEM CiIydaeB, KOIJla 3TO HEoOXOAMMO B ILEAX
MIPEeNYNPEXACHUS YrPO3bl KU3HU U 3/10POBbIO paOOTHHUKA, a TAKXKE B CIIydasX, YCTAHOBJIEHHBIX
(dhenepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTrh TepcOHATbHBIE TaHHBIE PAOOTHMKA B KOMMEPYECKHX IIeNIX 0e3 ero
nucbMeHHOTO coriacusi. O0paboTKa MepCOHANTBHBIX TaHHBIX pA0OTHUKOB B IEJSX MPOABMKEHUS
TOBapoOB, padOT, yCIYT HA PhIHKE MYTEM OCYIIECTBICHHS MPSIMbIX KOHTAKTOB C MOTEHIIMATIbHBIM
MOTpeOUTEeNIeM C MOMOIIBIO CPEACTB CBSI3U JIONYCKAeTCsl TOJBKO C €ro IMpeiBapUTEILHOTO
corjacusi.

4.1.3. TlpenynpenuTh JIWIl, TOJYYUBIIUX MEPCOHAIbHBIC TaHHbIE PabOTHWKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh HCIIOJI30BAaHbI JUIIb B IEJIAX, VI KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh
OT OSTUX JHIl TOATBEPXKIEHUS TOTO, 4YTO O3TO MpaBWIO coOmoneHo. Jluia, mnoayduBIINE
MepcoHaNbHBIC  JIaHHbIE  pabOTHHMKA, O00s3aHBI  COOMIOMATH  PEXKUM  CEKPETHOCTH
(konunenumnansHocTH). JlanHoe IlonoxkeHnue He pacnpocTpaHseTcss Ha 0OMEH MEePCOHATBHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalIbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh TIepeaavy MepCcoOHATBHBIX JAaHHBIX paOOTHUKOB B mpezenax Opranuzanuu
B COOTBETCTBUU ¢ HacTosmuM [lonoxxenunem.

4.1.5. Pazpemarh AOCTYyNl K NEPCOHAIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CHEIMAIBHO
YIOJHOMOYEHHBIM JIUILIaM, TIPU ATOM yKa3aHHBIE JIMIA JOJKHBI UMETh MPABO MOJIY4aTh TOJIBKO
T€ MEepPCOHANbHBIE JaHHBIE PaOOTHHKA, KOTOPbIE HEOOXOIUMBI JJISi BBINOJHEHHUS KOHKPETHOMN
byHKINHA.

4.1.6. He 3anpamuBarh HHGOPMAIIUIO O COCTOSIHUM 3/I0pPOBbsl paOOTHHKA, 32 UCKIIFOUEHUEM TEX
CBEICHUI, KOTOPbIE OTHOCATCSA K BOIPOCY O BO3ZMOKHOCTHU BBITIOJHEHUSI pAaOOTHUKOM TPYAOBOM
GyHKIHH.

4.1.7. IlepenaBath nepcoHaANbHBIC JaHHBIE pAOOTHUKA MPEACTABUTEISIM PAaOOTHUKOB B MOPSIKE,
yCTaHOBJIIEHHOM TpynoBbeiM Kojekcom Poccuiickonn ®enepanuu, W OrpaHA4YdBaTh 3Ty
MH(OPMALIUIO TOJBKO TEMU MEPCOHATBHBIMU JAaHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAUMBI ISt
BBITIOJIHEHUS YKA3aHHBIMU NPEICTaBUTENAMU UX QYHKIUH.

4.2. XpaHeHHe ¥ UCIONB30BaHKE IEPCOHATBHBIX JaHHBIX paboTHHKOB LA

4.2.1. IlepconanbHble NaHHBIE PAOOTHUKOB 00pabaThIBAlOTCA U XPAHATCS B OT/ENE KaJpoB.

4.2.2. TlepcoHanbHble JAaHHbIE PAaOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH NATbHEUIITYIO
00paboTKy U TepenaBaThbCs Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHUTEINSAX, TaK M B JEKTPOHHOM
BUJIE - IOKAIIbHON KOMITBIOTEPHOU CETH M KOMITbIOTepHOI mporpamme «1C: 3aprnaTta u KaJapb».
4.3. Ilpu nony4eHUH MEepCOHANBHBIX JaHHBIX HE OT pabOTHUKA (32 UCKIIIOUEHUEM CITy4aeB, eCIH
NEPCOHATIbHBIE JITaHHBbIE OBUTM MPEAOCTaBIEHBI PA0OTONATENI0 HAa OCHOBAHMUHU (elepatbHOTro
3aKOHA WMJIM €CIM IEepCOHAJbHBbIE JaHHBIE SBIAIOTCS OOIIEAOCTYMHBIMH) padoToAaTeNlb a0



Hayaia o0OpaOOTKM TakWX TMEPCOHATBHBIX JAaHHBIX O00s3aH MPENOCTaBUTh PAOOTHHUKY
CIIETYIOIYI0 HH(POPMAIIHIO:

- HauMeHOBaHMe ((pamMHIIus, UMs1, OTUYECTBO) U aJIPEC OTIEPATOPa MU €T0 MPEACTAaBUTEIIS;

- 11e7b 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IpeAroaraeMble MoJIb30BaTEIHN IEPCOHATIbHBIX JaHHBIX;

- yCTaHOBJICHHBIE HACTOSIINM DeiepatbHBIM 3aKOHOM ITPaBa CyObEKTa MePCOHATBHBIX JaHHBIX.
V. Joctyn K nepcoOHaIbHBIM JaHHBIM paOOTHUKOB

5.1. TIpaBo moctyma K mepCcOHAIBHBIM JaHHBIM PAOOTHHKOB UMEIOT:

- TeHepaNIbHBIN AupeKkTop OpraHu3amnuu;

- COTPYAHUKH OT/EJIa KaJpOB;

- COTPYJHHKH OyXTaITEpUU;

- HAYAIBHHWK OTJEJIa SKOHOMHYECKOH Oe3omacHocTn (MHpopMamus o (PaKTHUECKOM MeCTe
MIPOYKMUBAHUS U KOHTAKTHbIE TeJe(OHbI PAOOTHUKOB);

- COTPYAHMKH cekperapuara (MHpopmauus o (pakTHUEeCKOM MECTe MPOKUBAHUS U KOHTAKTHBIE
TeneQoHbI paOOTHUKOB);

- HaYaJIbHUK OTJeJIa BHYTPEHHETr0 KOHTPOJIA (AOCTYI K MEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB B
XO0/I€ TJIAHOBBIX MPOBEPOK);

- PYKOBOJUTENN CTPYKTYPHBIX MOJpPA3/EiICHUI [0 HANpaBICHUIO AEATEIbHOCTH (JOCTYN K
MePCOHAIBHBIM JIaHHBIM TOJIBKO paOOTHUKOB CBOETO MOpa3/iesieHus).

5.2. Pabotauk Opranu3anuu uMeeT MpaBo:

5.2.1. Ilony4ath JOCTYN K CBOMM IMEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKIIFOYAs
mpaBo Ha 0€3BO3ME3JHOE TMOJydeHHe KONl Jr000#l 3amucu, coaepralieil nepcoHaibHbIe
JaHHBIC pa0OTHHKA.

5.2.2. TpeboBats oT PabotomaTtenst yro4HEHUs, WUCKIIOUEHUS WA HUCIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTApeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBISIOMINX
HeoOxouMbIMU [Tt PaboTonarenst nepcoHalbHBIX TaHHBIX.

5.2.3. [lony4ars ot PaboTomarens

- CBEJICHHUS O JIUIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHATbHBIM JAHHBIM WM KOTOPHIM MOJKET
OBITh IPEIOCTABIICH TAKOW JOCTYII;

- IepeveHb 00pabaThIBAEMBIX MEPCOHAIBHBIX TAHHBIX M HICTOYHHUK UX TMOJYYCHHUS,

- CpOKHU 00paOOTKHU MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHHUS;

- CBEJICHUSA O TOM, Kakue IOpUAMYECKUE IMOCIEICTBUS Ui CyObEKTa MEePCOHANBHBIX JTaHHBIX
MO>KET MOBJIEYb 3a cO00i 06paboTKa ero NepcoHaNbHbIX JAHHBIX.

5.2.3. TpeboBarb u3BemeHus: PaboromarenemM BceX JIMIl, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHbIE WJIM HEMNOJHbIe TNEepCOHANbHBIE JaHHbIE, 000 BCEX TMPOU3BEIEHHBIX B HUX
UCKJTIOYCHUSIX, UCTIPABIICHUSIX UM JIOTIOTHEHUSIX.

O6>anoBarh B YNOJHOMOYEHHBIH OpPraH MO 3allldTe MpaB CYOBEKTOB MEPCOHANbHBIX TaHHBIX
Wi B CyneOHOM MOpsAJIKEe HEeMpaBOMEpHbIe NelcTBUS wiu Oe3neiictBus Pabortonmatens mpu
00paboTKe U 3alIUTe ero NePCOHANBHBIX TaHHBIX.

5.3. KomupoBarhb ¥ [enaTh BBIIKUCKH IE€PCOHAIBHBIX JaHHBIX paOOTHUKA pa3peliaercs
UCKITIOYUTENFHO B CITY)KEOHBIX LIEJISIX C MUChbMEHHOTO pa3pellieHus] HauaabHUKa OT/IeNa KaIpoB.
5.4. llepenaua mHpopmanuu TPeThel CTOPOHE BO3MOKHA TOJBKO MPH MHUCbMEHHOM COTJIACHU
PabOTHUKOB.

VI. OTBeTcTBEHHOCTh 3a HapyUIEHHE HOPM, PETyIupYIOIUX O0O0paboTKy W  3aluTy
MEePCOHATBHBIX JTAaHHBIX

6.1. PabotHuku OpraHu3anuy, BUHOBHBIE B HapYIIEHUU HOPM, PETYIMPYIOLUIUX IMOJIy4YeHHE,
0o0pabOTKy ¥ 3alIUTy MEpCOHAJIbHBIX JAHHBIX pPAaOOTHUKA, HECYT JAMCHUUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, IPAXAaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ enepanbHBIMH 3aKOHAMH.

6.2. I'enepanbHplil nupekrop OpraHuzanuu 3a HapylIeHHEe HOPM, PEryIUpYIOIUX MOJIydYeHue,
0o0paboOTKy M 3aIIUTy TMEPCOHAIBHBIX JaHHBIX pab0OTHUKA, HECET aJAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Koznekca 06 aAMUHUCTPATUBHBIX MPaBOHAPYILIEHUSIX



Poccuiickoit ®@enepanmu, a TakkKe BO3MeIIAaeT pabOTHHMKY ymepO, NpUYMHEHHBIN
HEMPAaBOMEPHBIM  HCIOJIB30BAaHUEM HMH(POPMAILMK, COJAEpKaIleld MEepCOHAJIbHBIC JJaHHBIC
paboTHUKA.



